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INTRODUCTION TO FOCUS 2 

 

What is FOCUS 2? 

FOCUS 2 is an online interactive, self guided career and education planning system designed to help you make 

decisions about your future career goals and education plans.  

FOCUS 2 will guide you through an interactive process to: 

1. Assess your career planning readiness, work interests, 

values, skills, personality type and leisure time 

interests. 

2. Discover occupations that match your personal 

preferences and attributes to broaden your career 

options. 

3. Decide which career fields, majors and training 

programs are best for you. 

4. Plan for career relevant experiences during your college years such as internships, study abroad, work 
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Upper Classman and Alumnus:  

 Ongoing career exploration and awareness 

 Develop an action plan to engage in career building activities and test drive your decisions 

 Make career plans 

 Plan for advanced education and training  

 Make informed decisions about your major and career  

HOW MUCH TIME DOES IT TAKE TO USE FOCUS 2? 

Typically the time spent by students, the first time they use FOCUS 2, ranges from 1 to 2 hours. Of course, you can 

spend as much time as you need. The Career Planning Readiness & Self Assessments modules of FOCUS 2 can 

usually be completed in approximately 45 minutes. You can log in at any time to spend additional time exploring 

1,000 + occupational choices.   

THINGS TO KEEP IN MIND   

 Use FOCUS 2 online on any PC or MAC computer or tablet 

anywhere, anytime.  

 FOCUS 2 always saves your results. 

 Use the FOCUS 2 tools in any order and as often as you 

wish.  

 You can change your mind about earlier choices, repeat a 

section and explore new options. 

 Your results are stored online and are always available to 

you and your career counselor/advisor.  
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SETTING UP YOUR FOCUS 2 ACCOUNT 

 

HOW TO SET UP YOUR ACCOUNT AND LOG INTO FOCUS 2  

New Users:  

Create your account by linking to your college’s FOCUS 2 self registration page from the following URL: 

_________________________________________________  

Your college’s FOCUS 2 Access Code: _______________ 

Returning Users:  

Log back into your FOCUS 2 account at any time.   

The FOCUS 2 login page for this college can be accessed from the following URL: 

 _________________________________________________ 

If you forget your user name and/or password, 
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ARTICLE:   INTRODUCTION TO THE CAREER PLANNING PROCESS 

 

THE CAREER & EDUCATION PLANNING PROCESS 

Frank J. Minor, Ph.D. 

 Associate Professor, Emeritus, Saint Anselm College, NH 

Career Dimensions, Inc., Copyright © 2014 

 

WHY CAREER PLANNING IS NECESSARY 

In today's world of rapid change, transformation and progress, new career paths are constantly unfolding, 
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SUMMING IT ALL UP 

Here is how to take the ‘Big Picture’ into consideration when making career and education plans: 

First, when choosing an occupation, think about which of your options will most likely provide you with self-

fulfillment in all your roles, not only in the present, but in the future.  

 Second, periodically re-examine your career plans, take stock of yourself and what’s happening in your life, and 

then make adjustments in your career as needed.  For example, changes in your career field may require that you 

learn new skills, or changes in your personal interests, values, social or family situations may affect your career 

aspirations.  

BENEFITS OF HAVING A CAREER PLAN 

Once you have established your career goals you will be better able to make choices about your college major and 

minor areas of study and the courses you should take. Your career goals will also enable you to make decisions 

about personal developmental activities while in college such as internships, volunteer work and summer jobs.   

Research has shown that there are many significant advantages and benefits of having career plans. College 

students with career plans:  

 Are less likely to make costly changes in their college education plans and are more likely to graduate on 

time.  

 Are more confident and satisfied with their choice of an occupation and major area of study.  

 Achieve higher college grades because their decisions about their educational path are compatible with 

and based on their personal interests, values and abilities. 

 Earn higher incomes in their entry jobs  

While in college, it’s a good idea to map out an action plan that leads you to your goals. The plan can serve as a 

reference that you and your advisers can monitor and adjust as needed. 

SEEKING EXPERT ADVICE: CAREER COUNSELING 

In conjunction with using FOCUS 2, you may want to meet with a career counselor, mentor or advisor.  

Be prepared to ask questions concerning:  

 Your career-related interests, values, personality and abilities. 

 Your present occupational, educational and college/training goals 

and plans. 

 Responsibilities or obstacles that are interfering with your career 

and college/training decision-making. 

 Your life plan, life style desires and strategies to achieve your goals. 
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Your career advisor can give you ideas and information to help you:  

 Verify the rationale of your career decisions and education plans. 

 Help you develop your long-
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Activity #1: YOUR CAREER PLANNING STATUS 

 

In the Your Career Planning Status module of FOCUS 2, you answered questions that measured your level of 

involvement in activities that support self awareness, career exploration and your satisfaction with your career 

planning.  Your results are displayed graphically and verbally in your FOCUS 2 account. Log in to your FOCUS 2 

account to view your results.   

A sample graph is displayed below.  

 

 Self Assessment (pink
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Activity #3: EXPLORING OCCUPATIONS OF INTEREST 

 

The following activity will help you to examine an occupation of interest to you in detail.   

Step 1: Log into your FOCUS 2 account and click on Narrow and Refine Your Results:  See Your Top Career 

Choices on the Main Menu or use the feature called Search by Name. 

Step 2: Select any occupation of interest to you by clicking on the occupation.   

Step 3.  Click on the Interest Profile of the occupation to see a graphic comparison of your Holland Code (yellow) 

with the occupation's Holland Code (blue). 

 

Are your work interests (Holland Code) similar to the work interests (Holland Code) of the occupation? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________  

Step 4:  Examine the details of the occupation.   While exploring the occupation, consider the following questions. 

Does the occupation support your work interests, personality preferences, skills and values?  Why is the 

occupation a good fit for you? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
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Y___ or N____ Do you do well in classes associated with the supporting major(s) of the occupation?                                              

Y___ or N____ Do you find the work details of the occupation appealing?                            

Y___ or N____ Does the occupation support your career goals?   

What questions / comments do you have about the occupation you are examining? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

Step 5:  Reflect on the following questions: 

 What would the typical day entail in this occupation? 

 What personal attributes based on your self assessment results do you have that would be an asset to you 
if you were hired in this occupation?   

 What strengths would be needed to succeed in this occupation?   

 Does 
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Activity #4: IDENTIFYING MAJORS OF INTEREST 

 

After completing the FOCUS 2 assessments you may wish to explore the majors that support the occupations that 

match your assessment results and are of interest you.  The following activity will help you to narrow your 

choices.  

Step 1: Log into your FOCUS 2 account and click on Narrow and Refine Your Results:  See Your Top Career 

Choices on the Main Menu. 

Step 2: Print the displayed occupation and major list that matches your combined assessment results. Examine 

the majors that support the occupations that are most appealing to you.   

o Circle the majors that immediately appeal to you 
o Star the majors that surprise you but sound interesting 
o Put a line 
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HELP FROM COUNSELORS:                                                                

SEEKING EXPERT ADVICE AND COPING WITH OBSTACLES/CONCERNS 

 

Following your use of FOCUS 2 it will be beneficial to discuss your 
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JOURNALING  

 

 

Career Readiness Journaling Exercises 

 Reflect on how your personal background and experiences have influenced your career aspirations and 

choice of a major.  

 Describe a recent accomplishment in your life or one that you might like to achieve in the future.  

 What would you consider to be your greatest achievement in your life so far and why?   

 Reflect on your past work, volunteer or internship experiences. What did you learn from these 

experiences that can help you in your decisions about your future career? What qualities are most 

important to you in your future work? 

 Identify career planning, personal development and/or academic needs you would like to address based 

on your FOCUS 2 Your Career Planning Status results.  

o List campus resources, including office locations and phone numbers, that offer assistance in 
the areas you would like to address. 

o List strategies for improvement or growth in these areas and how you plan to implement 
them. 

 

 What steps will you take to improve your self-awareness, your involvement in career exploration and your 

career planning satisfaction? 

 What steps will you take to address your personal development needs? 

 Reflect on the question, “Why am I enrolled in college?” 

 

Self Assessments Journaling Exercises 

 Do your self assessments describe you accurately? Were you surprised by any of the results in your use of 
FOCUS 2?  
 

 How can you use your personal attributes (interests, personality, values and skills) to your advantage in 
your future career?  

 

 Were you surprised by any of the occupations/career paths that match your self assessments? Do your 

self assessment results suggest career options that you had not previously considered? 
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 Do your work interests match the work interests of your favorite occupation? (view a graphic comparison 
by clicking on Interest Profile in the occupation description) 
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CAREER EXPLORATION JOURNALING EXERCISES 
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CONCLUSION 

 

Career and education planning is an ongoing, lifelong process.  C


